
RESTORING A SAGE BACKUP

1. With the Sage backup file saved in a location on your computer that you know, when opening
Sage, click on “Restore from backup” and then “OK”:

2. Click “Next” on the first window:



3. Click “Browse” on the second window:

4. Browse to the location that the backup file is located on your computer, click the cabinet file
and click “Open”:



5. Click “Next” when it brings you back to the window you browsed from:

6. Click “Next” on the next window:



7. On the next window, click “Browse”:

8. Browse to the location you want your new Sage/Simply company file to be saved and type in the
name you want for your new company file and then click “Save”:



9. Click “Next” when it returns you to the window you browsed from:

10. Click “Finish”:

11. Once the process completes, your new company file will open. Once it opens properly and you
confirm your data is there, delete the old version as to not accidentally work in the wrong file.
Use this new file moving forward.


